CITY OF OMAK
PLANNING COMMISSION BY-LAWS
ARTICLE I.   MEETINGS

1.
Regular meetings of the City of Omak Planning Commission shall be held on the first Wednesday of each month, at the hour of 7:00 PM, in the City Council chambers, City Hall, City of Omak, Okanogan County, Washington. (See Section 2.28.011 OMC)

2.
A minimum of three (3) days written notice of such meetings accompanied by the meeting agenda shall be provided to each member of the Planning Commission.  Special meetings of the Planning Commission may be held upon the call of the chairman.

3.
The Planning Commission Chair shall attempt to limit the length of each regular meeting to two hours or less.

ARTICLE II.   QUORUM

1.
A majority of voting members of the Commission shall constitute a quorum, and a quorum shall be present for the transaction of any business that may come before any regular or special meeting of the City Planning Commission. (See Section 2.28.060 OMC)

ARTICLE III.   OFFICERS

1.
The officers of the Planning Commission shall be the Chair and Vice-chair.  The officers shall be elected at the regular meeting in January of each calendar year and shall hold office until their successors have been elected.  The duties of the officers shall be those usually pertaining to their respective offices.  In order to provide training opportunities for Commission members, it is desirable for the office of chair to rotate each year to a different member.  In general, the Vice-chair will succeed the Chair.  In accordance with Section 2.28.050 OMC, the Commission may name one of its members to serve as secretary without compensation, however it is the intent of the Commission that the City provide a paid staff member to serve as secretary.
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ARTICLE IV.   MEMBERSHIP

1.
Pursuant to Section 2.28.010 OMC, the official membership of the City of Omak Planning Commission shall consist of seven (7) members whose terms are six (6) years, with no more than two of the member’s terms expiring at any one year.  Said Planning Commission members shall be appointed by the Mayor and confirmed by the City Council.

2.
Any Planning Commission member who has more than three (3) unexcused absences from the regular meeting in any one (1) year, may be removed from the Planning Commission.  A majority vote of the members convened in regular session may request, by formal memorandum, that the Mayor remove the member who has not complied with the attendance requirement.  However, the Chair shall attempt to resolve the attendance problem prior to bringing it to the general membership.  The final decision to remove a member is the prerogative of the Mayor in consultation with the City Council.
3.
Vacancies occurring for any reason other than the expiration of the term shall be filled by appointment by the Mayor for the unexpired portion of the term.

4.
The Mayor may appoint two ex-officio members to the Planning Commission with all rights and privileges of regularly appointed members, except the right to vote.
ARTICLE V.   VOTING

1.
Each regularly appointed member shall be entitled to one vote on any matter that may come before the Planning Commission.  The vote of the majority of the Planning Commission membership in attendance shall be necessary to decide any question.  When desired by those with a dissenting opinion, a written minority opinion may be prepared and submitted to the City Council along with the majority recommendation.
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ARTICLE VI.   SPECIAL RESPONSIBILITIES OF COMMISSION MEMBERS

1.
Commission members are responsible to contact City Hall if they are unable to attend the Planning Commission meeting.

2.
Each member shall sign the City of Omak Service Pledge.
3.
Each member of the Omak Planning Commission shall be responsible for advising the Commission if they believe that they have a conflict, such as a question involving the Appearance of Fairness Doctrine, a conflict of interest or exparte contact with any party or parties in any matter that may come before the Commission.
4.
No member of the Planning Commission shall make any statement to the public tending to indicate his/her opinion or that of any other member of the Planning Commission on any subject that has not been formally decided by the Commission.

ARTICLE VII.   AMENDMENTS

1.
The Omak Planning Commission, on thirty (30) days written notice to the Commission, by a majority vote of its voting members, may make, alter, or rescind these by-laws at any regular or special meeting.

APPROVED AND ADOPTED by the City of Omak Planning Commission, Omak, Washington, at a meeting of its members this 3rd day of June, 1998.




Mary Henrie, Chair




Jane Lynch, Vice-chair




Mary Watkins, Member




Skip Conner, Member




Marie Fry, Member




Steve McCracken, Member




Dan Taylor, Member

In Concurrence:

E. Walt Smith, Mayor

Trish Butler, Clerk/Treasurer
